










1 
 

 
 

Belt Railway Company of Chicago Policies & Procedures 

POLICY No: 13 
POLICY: Employee Business Expense Reporting 
Effective: October 1, 2009 
Revised: January 30, 2026, May 1, 2019; January 1, 2014; October 1, 2010; February 
17, 2022 

 

 

I. Agreement 

I have received a copy of, read, and understand the Belt Railway Company of Chicago (“BRC”) 
Employee Business Expense Policy. 

I acknowledge and understand that all business expenses I incur must comply with this Policy. I 
understand that only authorized expenses will be reimbursed and that proper documentation, 
approvals, and timely submission are required. I acknowledge that violations of this Policy may 
result in remedial and/or disciplinary action, up to and including termination of employment, and 
that BRC may seek reimbursement for improper expenses or treat them as additional taxable 
income. 

I understand that this Policy applies to me while employed by BRC and that it is my 
responsibility to seek guidance from my supervisor, Department Head, or the General Counsel 
and Director of HR if I have any questions regarding the Policy. 

 

II. Acknowledgement 

 

__________________________________________                      ______________________  

Employee Signature         Date  

__________________________________________  

Printed Name (First, Last) 
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